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Section I
School Hours, Pick up and Drop Off Procedure, Sick Student/Emergency Procedures

School     hours  :  

Arrival: 8:05 AM to 8:20 AM
Homeroom: 8:20 AM - 8:50 AM
Announcements:  8:50 AM - 9:00 AM
Classes Begin: 9:00 AM
Classes End: 3:00 PM
Dismissal: 3:15pm

Students who remain after 3:45pm will be considered to be in aftercare. See page 10 for 
details.

Parent     Parking  :  

The spaces closest to the school are to be used for parent pick up and drop off.  Under     no   
circumstances     should     parents     without     a     valid     handicap     parking     permit     park     in     the     designated   
handicap     parking     spaces  .  

Pick     up     and     Drop     Off  

Drop off will be at the front of the building on International PL. For dismissal pick up, please 
come into the classroom. This gives us an opportunity to provide you with feedback about the 
day, and provides more safety for your child. If someone else will be picking up your child, 
please make sure your Emergency Contact Form is up to date. If the person picking up is not on 
the form, we will not release your child without calling you. Photo ID will be required of the 
designated pick up person. There are no exceptions.

Sick     Student  /  Emergency     Procedures  :  

If your child is sick, please call the school at 941-538-6822. Please note that even though you 
call,   your     child     must     have     a     note     in     order     for     the     absence     or     tardy     to     be     excused  .   If you know 
the night before that your child will not be in, leave a message on the voice mail system. If your 
child becomes ill during the school day we will call you in order for pick up to be arranged. 
Please make sure that your Emergency form is up to date with names and numbers.

Section II
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Tuition Payment Options- TADS

All families are required to make tuition payments through TADS.com. For assistance with 
setting up your account, payments or financial aid please call TADS at 1-800-477-8237 or email 
at support  @  tads  .  com  .

Your TADS Account

● When you sign up for your TADS account, you will have the option to break the tuition 
in to 1, 2, 4, or 10 payments. 

● If you choose to make one or two payments instead of 4 or 10, no processing fees 
will be assessed.

● There is a one-time setup fee of $45 assessed by TADS for 4 and 10 month plans.

Late Fees

A late fee of $29.00 will be assessed by TADS for late payments. In addition, SOSA charges a 
school finance charge of 5% of the invoiced amount on all invoices more than five (5) days past 
due. For billing questions, first contact TADS at 1-800-477-8237 or email at support  @  tads  .  com  . 
If not resolved, please contact our bookkeeper Lynda Jencks for any questions you may have 
about your payment.  You may contact Lynda at:  lynda  @  lejservices  .  com  .  
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Section III
McKay Procedures

McKay checks will be delivered to the school on the following dates:

September 1, 2014

November 1, 2014

February 1, 2015

April 1, 2015

When the checks arrive, we will contact you to endorse your check. The parent whose name is 
listed on the check must also endorse it. This is required by the state, no other parent can 
endorse the check.

Parent Affidavit   (See Appendix A For Form)

Parents are required, by the Florida Department of Education, to complete a signed and 
notarized affidavit form.  The form states that the student must be in attendance a minimum of 
170 school days (unless excused by the school) and that the parent must comply with the 
school’s published policies.  Last, the affidavit states that the parent may not designate anyone 
else to sign the McKay check.

If     your     affidavit     is     not     received     by     FLDOE  ,   your     child  ’  s     McKay     payment     will     be     delayed  .  

FTE Survey Window for attendance verification: Important

In order to receive your quarterly scholarship check your child must be in attendance during the 
following attendance verification weeks:

October 3-10, 2014
January 3-9, 2015
March 3-10, 2015
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Section IV
Grading And Testing

Students will receive report cards at the end of each grading quarter. Assignments and tests will 
be sent home periodically with your child. If at any point you have questions regarding your 
child’s progress, please call or email your child’s teacher.

Purpose Of Grading

Grading at SOSA serves two main purposes:
● Measure progress and skill mastery
● Hold students accountable for assignment completion and quality

Reading:   Spelling and reading tests are used to determine your child’s mastery of the phonics 
skills that are presented.  The following scale will be used in evaluating your child’s progress in 
phonics concepts:

90-100%                    Advanced
80-89%                      Proficient
70-79%                      Approaching Proficiency
69% and below           Beginning Steps

Math: Students will be given a pre and post test for each unit in the book.  If the student can 
demonstrate proficiency on the pre-test, he/she will be able to move to the next unit.  Students 
not meeting proficiency will work on the concepts taught within the unit.  Report card grades in 
math will consist of both math tests and completion of math homework.  The following scale will 
be used in evaluating your child’s progress in math concepts:

90-100%                    Advanced
80-89%                      Proficient
70-79%                      Approaching Proficiency
69% and below           Beginning Steps
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Section IV
Grading And Testing (Continued)

Writing:  Students will work on improving grammar and overall writing skills in this class. 
Students will complete a quarterly writing sample to demonstrate progress and identify concepts 
that require additional instruction.  Students will be graded on class work, weekly vocabulary 
tests, quizzes,and homework.  

Social Studies/Science: Grading in social studies and science is based on class assignments, 
homework, quizzes, class participation and projects. Project assignments will include a rubric 
used for evaluation.

Literature: Grading in Literature is based on class assignments, homework, class participation, 
quizzes, and projects. Project assignments will include a rubric used for evaluation.

Group Administered Standardized Testing:

FCAT: SOSA does not administer the Florida Comprehensive Assessment Test (FCAT). 
Parents who would like their child to take the FCAT may do so by contacting their district zoned 
public school. Your zoned school will allow your child to take the FCAT while enrolled in the 
John McKay Scholarship program.    If     you     plan     to     transition     to     public     school     the     following     year  ,   
you     are     strongly     encouraged     to     contact     administration     about     your     student     taking     the     FCAT  .  

Annual Testing: SOSA has adopted an annual standardized test, the Iowa Test of Basic Skills 
(ITBS) to measure student progress. Schools participating in the John McKay 
scholarship program are required to perform annual testing using a state 
adopted test. The ITBS will be administered in May.

Individually Administered Standardized Testing:

Initially, students are given a complete diagnostic battery of tests.  This information is used to 
set a baseline for future comparison, and also helps in setting up appropriate small learning 
groups.  After the initial testing, students will only be re-tested upon parent request.  Parents 
requesting testing will be billed $40 an hour for the time it takes for the teacher to complete 
testing.  Testing will be scheduled in the Spring, after school hours.  To request testing for your 
child please contact John Hettler jhettler  @  sosaschool  .  com  .
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Section IV
Grading And Testing (Continued)

Learning Expectations:

At SOSA we expect our students to:
● Be actively engaged in the learning process
● Try their best
● Continue to strive towards mastery of skills
● Demonstrate their knowledge using a variety of assessment tools

Section V 

Behavior Plan

Positive Behavioral Support

The Sea Of Strengths Academy believes in positive behavior support as a vital component in 
addressing student behavior. The goal of positive behavior support is to encourage student’s 
positive behavior and “catch them being good”.

Some examples of positive behavior support include:

● Verbal praise
● Token economy – earning tokens to trade in for rewards
● Special privileges - line leader, playground assistant, computer time and teacher helper

Social Skills Training

It is important that our students not only succeed academically, but have the social skills needed 
to interact with peers and adults in a positive way. Social skills training will often be addressed 
in “teachable moments” or opportunities to practice pro-social skills. Examples include:

● How to introduce yourself to a new student
● Being a “good sport” – handling competition appropriately
● Expressing feelings when mad or frustrated.
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Section V 

Behavior Plan (Continued)

Loss Of Privilege
Students may also lose a classroom privilege if they are not following class rules. Examples of 
loss of privilege may include:

● Loss of computer time
● Loss of recess time
● Loss of class job
● Not eating lunch with class
● No games or computers during snack and/or aftercare

Suspension

Suspension is a last resort, when other interventions have failed, or the offense is severe 
enough to warrant this consequence.  Offenses resulting in suspension may include:

● Hitting another student or staff member
● Fighting
● Major classroom disruption – any event that impedes the learning of other students or 

prevents the class from functioning.

A parent conference is required with any suspension. The purpose of the conference will be to 
discuss the incident resulting in suspension and develop a plan for positive behavior support. 
Repeated suspensions will result in expulsion of a student.
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Section V 

Behavior Plan (Continued)

Behavior Monitoring / Feedback To Parents

● Behavior sheets are used as a communication tool between teachers and parents about 
a student’s behavior throughout the school day.

● When students do not follow school rules, teachers are expected to mark one of the 
colors of the behavior sheet, as well as writing a description of the infraction.

● The consequences and colors are as follows:

○ Blue- Just a warning. This is seen as green at the end of the day. The student 
was able to learn from their warning and had a good end of the day.

■ Consequences: None
○ HW- The student forgot his or her homework, behavior sheet, homework folder or 

reading log.
■  Consequences: 1) The student must sit out for 10 minutes of recess and 

all of lunch. 2) The homework assignment will be given again and the 
student must work on it during his or her time out from lunch and recess.

● If the student’s behavior warrants a color change, and the student 
is already on HW, the consequences combine. Ex: A student did 
not do math homework and is on their first strike of yellow for 
calling out. That student would have lunch detention and 20 
minutes off recess.

○ Yellow- 1) The student is already on blue and continues to call out or not follow 
directions 2) If the student is not on blue, but has broken a more serious rule 
such as being disrespectful to staff or another student, making jokes at others’ 
expense, etc., they may go directly to yellow. There are three strikes on yellow. 
For each strike there are more minutes off their recess. 

■ Consequences:  Lunch detention and...
● Strike one: Acted up to get on yellow in one class: 10 minutes off 

recess.
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Section V 

Behavior Plan (Continued)

● Strike two: Acted up in class after being put on yellow: 15 minutes 
off recess.

● Strike three: Acted up a third time after first two warnings: 20 
minutes off recess.

○ Orange- 1) If the student has three strikes on yellow, moved seats and had a 
quiet conversation with the teacher about their behavior, and the problem is 
getting worse and more disruptive, the student should be put on Orange. 2) the 
student has broken a major rule: damaging school property, cheating, being very 
rude to staff or another student, threatening a student, etc. that student should be 
put directly on orange. 

■ Consequences: 1) Written referral. 2) Sent into another classroom and 
put on independent work. They must earn “Back to Class” before they 
may be out of independent work. 3) Even if the student has earned his or 
her way out of independent work by lunch time, the student must sit out 
all of lunch and recess.

○ Red- *saved for very serious offenses* 1) If the student was already on orange 
and the behavior persists in independent work and is getting worse, the student 
should be put on red. 2) If the student has broken the most serious of rules: 
Hitting/ kicking another student, destroying school property, bullying another 
student, etc. that student will be put on red. 

■ Consequences:  1) Written referral. 2) Parent conference. 3) Some form 
of suspension, either in school or out of school. 4) Sit out all of lunch and 
recess. 5) No specials. 6) Other consequences may be assessed at the 
discretion of the administration depending on the severity of the infraction.

The     behavior     rating     form     will     be     in     your     child  ’  s     homework   
binder  ,   and     needs     to     be     reviewed     and     signed     daily  .  
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Section VI
Lunch/Snack Guidelines

Your child will need to bring their lunch daily in an insulated lunchbox with an ice pack to keep 
perishable food cold. We will not be able to store students’ lunches in the refrigerator as there 
will not be enough room to store all lunches. Your child’s lunch box should have their name 
clearly written on it. Please have your child bring a water bottle. This will be used for recess and 
P.E. Students are also allowed to drink from them throughout the day. Only water will be 
allowed in these bottles.

Frozen food items may be stored in our freezer for times that lunch is forgotten. Please label 
your child's food with their name!

Please do not pack “junk food”. Items such as candy and soda will not help your child’s learning 
process.
The following items are not allowed:
Energy drinks
Soda
Coffee drinks
Candy
Gum

Birthday Parties- If you wish to bring in goodies for your child’s birthday, please bring enough 
for the entire class. Speak to the teacher several days before the date for planning purposes. 
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Section VII
Supply List

1 Package tab dividers 

1 1’’ binder for homework/behavior reports

6 Two-pocket folders (non laminated, single-color)  

              - (red, orange, green, blue, yellow, purple)

3 Packages #2 pencils – minimum 45

1 Package washable markers

1 Pair of Scissors

1 Package glue sticks

2 Packages dry erase markers-class use

2 Boxes of tissues-class use

1 Refillable water bottle (This must be labeled with the student’s name.)

1         Package of Hot Pockets or other small lunch items for freezer when lunch is 

forgotten. (This must be labeled with the student’s name.)

2 Large bottles of hand sanitizer-class use

2 Packages of pencil top erasers

3 Containers of surface disinfecting wipes (Clorox wipes, Lysol wipes,

             etc.)-class use

2 Packages of printer paper - class use

1 Headphones

1         Wireless Mouse

1         Package of construction paper -class use

1 Package of lined paper - class use

1 Package of graph paper - class use

1 Package of plastic forks and one package of plastic spoons - class use

1         Package water colors paints (with brush)

1         Sketch Pad

1 OPTIONAL -  HP 950 XL (black)  or 951 (color) ink cartridges (class printers)

Please label your child's supplies that are not meant for class use.
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Section VIII
 Uniform Policy

The uniform policy for students will be the following:
● Light blue polo shirt 
● Tan, khaki or black pants/shorts.
● Jean pants are acceptable, however they must not be torn (even as a decoration) 

or have holes. 
● Shoes must be sneakers. No open toed shoes or crocs allowed.

Lands' End is an option for purchasing your student's clothing. Visit   www  .  landsend  .  com  /  school   
for more information.

Not following dress code will result in lunch detention.
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Section IX

Before and After Care Policy

Before Care:

If you will need before care, please email John at jhettler@sosaschool.com at least 48 hours in 
advance. The hours will be from 7:30-8:05 am.

After Care:
Aftercare for students of the school will also be offered. The hours will be from 3:45-6:00 pm 
Monday through Friday.

Homework will be completed first, and then students will have the opportunity to play and 
participate in structured games and activities.

Fee: Aftercare is $15.00 per day. The cost for before care will be $5.00 per day.
You will be billed at the end of the month for the number of days used.  You will be invoiced 
through the TADS system for before care and after care charges.

Late Pick Up Fee: A late pick up fee of $10.00 per 15 minutes will be charged for students not 
picked up before 6:00 pm. Consistent late pick-up may result in your child not being allowed to 
attend aftercare.

Sign Out – When you pick up your child from aftercare, please make sure to sign them out.

For billing questions please contact our bookkeeper Lynda Jencks at lynda  @  lejservices  .  com  .
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Section X 

Attendance Policy

Regular on-time attendance is essential for your child’s success at SOSA. If your child will be 
tardy or absent, please notify the school by calling 538-6822, or emailing your child’s homeroom 
teacher. If you do not send an email, your child must     bring     a     written     note     to     their     homeroom   
teacher     no     later     than   5   days     after     returning     from     an     absence     or     tardy     in     order     for     that     absence   
or     tardy     to     be     considered     excused  .  

Absences:

Excused Absences:

Absences shall be considered excused for:

1. religious holiday
2. sickness or health concern
3. doctor or other medical appointment
4. family emergency
5. pre-approved educational opportunity outside of the school. (requires Principal 

approval)

After five excused absences for illness or health reasons, a doctor’s note is required to receive 
additional excused absences.

Unexcused Absences:

Unexcused absences are absences that do not meet the criteria above. If a child has more than 
nine unexcused absences in any quarter they will not receive grades for this quarter. This may 
ultimately result in the student being unable to move on to the next grade.

Tardy:

Students who are tardy can interrupt the learning for all students. For this reason, it is our 
expectation that students arrive on time and ready to learn. Any student who arrives after 8:30 
am will be considered tardy. The tardy may be excused if arranged ahead of time or for an 
appointment out of school. If a student is tardy for three days, it will equal one unexcused 
absence.
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Section XI

SOSA Homework Policy

Homework is an important part of a student's education at SOSA. Homework gives students an 
opportunity to practice skills, and prepares them for their academic career after SOSA. The 
schedule for homework is:

Monday – Math

Tuesday - Writing

Wednesday – Math 

Thursday -  Literature

Friday – As Needed

Nightly Reading Logs:

Students are required to read at home for 30 minutes each night and write an entry in their 
reading log on their Homework/ Behavior page nightly.   Reading     logs     will     not     be     checked     by   
teachers. Parents should make sure that their student has read and has written an acceptable 
reading log. There is an initial section on the behavior sheet where parents must be sure to 
initial. This will count as the students’ reading log homework. Students may check out books 
from the school's library to read at home.

Projects / Additional Assignments

Students may be given additional homework on any night if the teacher feels that it will help the 
student in working on new skills.

Students will also have projects for literature and social studies/science. For longer assignments 
students will be given an assignment sheet and ample time to complete the project.
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Section XII

Teacher Communication

Weekly Homework Folders

Homework folders will be sent home each friday with all graded assignments from the week. 
This does not mean all class assignments, but rather only assignments that will receive a grade. 
In the folder there will be a homework comment form.  This form is an opportunity for you to 
communicate with the teacher regarding your child’s work.  If you have questions or concerns, 
please write them in the section marked parent comments.  You may request a meeting with 
your child’s teacher using this form as well.

Teacher Conferences

Teacher conferences are scheduled after the first and third marking periods.  You are 
encouraged to communicate regularly with your child’s teachers, and do not need to wait to 
schedule a parent teacher conference.  It is important that concerns are addressed in a timely 
manner so that your child will gain the maximum benefit from class.

Teacher email addresses:

Meryl Rizzo:  mrizzo  @  sosaschool  .  com  
Robin Hettler: rhettler  @  sosaschool  .  com  
Debra Green: dgreen  @  sosaschool  .  com  
John Hettler: jhettler  @  sosaschool  .  com  
Susan Stevens: sstevens  @  sosaschool  .  com  
David Stevens: dstevens  @  sosaschool  .  com  
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Parent Handbook
Section XIII

Transition Planning

Saying good-bye to students is never easy, but at some point, it will be time for your student to 
move on to another school.  We want to collaborate with you on this process to ensure a 
successful transition.  By following the steps below you can help make this a smooth process for 
all involved.

The essential components of a successful transition are:

● Talking with the school early, to gain teacher input and discuss options
● Insuring that the child is ready to transition and engaged in the process
● Exploring other schools, and finding the right match
● Preparing, including FCAT if you plan to return to public school. This may also include 

an entrance exam at many private schools.

We feel that open and honest communication is the key.  If we don’t feel that the school you’ve 
selected is a good match, we will give you our opinion, but also respect that the parent is the 
ultimate decision maker.  When you have made your final decision we will support you and the 
student so that everyone can feel good about the process.  This leaves the door open for future 
communication, and academic support (through The Reading Station) if needed.
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